 3 Simple Steps to Sustainability
Setting up a recycling program


1. Setting up

Before your recycling program can be set into motion, the following questions need to be answered.

Who is going to be in charge of maintaining the collection? 

A recycling committee should be assigned to help administer the program. 


What company is going to be collecting your recyclables?
It would be best if the recycling company either agrees to pick up your school’s recyclables or is located near the campus.

If recyclables need to be dropped off, the committee needs to determine the person in charge of transportation.
Where are the recycling bins going to be located? 

Recycling bins should be in areas that are visited the most, especially areas where drinks are sold.

Where are the collected recyclables going to be stored before they are brought to the company?
To determine where recyclables need to be stored, you may want to talk to an administrator or member of the staff who is very familiar with the school campus and can suggest the best storage location. Remember to get permission to use that area before storing your recyclables there!
When are the recycling bins going to be emptied?
Bottles and cans need to have frequently scheduled pick-up times. There should be a calendar made before the beginning of the month to ensure that all volunteers know exactly when they will be emptying the bins.

When is the company going to pick up the recyclables?
Committee members need to keep in contact with the recycling company or the person in charge of transportation. Make sure that recyclables are picked up at the scheduled times. 
2. Putting it into Action

After the system has been straightened out, it must be put into action! Plan out events during the month before, so everyone involved is clear on what is happening in the near future. If there are any changes in the plans, make sure to contact and inform all those associated.

3. Reflections

Monthly meetings should be held by the committee members along with the leaders of any clubs involved to reflect on any urgent problems and any possible areas of improvement. [image: image1.png]
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 Committee Duties include: 





making sure that recycling bins are emptied regularly


keeping in contact with the recycling company to ensure that recyclables are being picked up consistently


discussing and acting towards areas of possible improvement for the recycling system





Remember! Bins need to be emptied frequently because liquids may attract insects and expel smelly odors.





And Remember! 


Always keep in mind that it is not necessarily the act of recycling one can or one bottle that is important, but rather developing a culture where people understand the importance of recycling. 


That culture is the key to sustainability.











